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Pursuant to the Article 52 paragraph (2) and in the line with the Article 192 of the Statute of the
International University of Sarajevo(Document no.: IUS-SENAT-11-1720/2023 dated June 19th, 2023), the

Board of Trustees of the International University of Sarajevo, at the session held on
Sepfendin /5, 2023, brings

BOOK OF RULES
ON
BALKAN STUDIES CENTER

I.  SHORT TITLE

Article 1.
This Book of Rules will be called the Book of Rules of the Balkan Studies Center of the International
University of Sarajevo (hereinafter: Center).

Il.  AIMS, SCOPE, BASIS AND DEFINITIONS

Article 2.
This Book of Rules aims to regulate the administration, organs and work of the Balkan Studies Center
established underthe auspices of the International University of Sarajevo.

Article 3.
This Book of Rulescomprises the aims, spheres of activity, managing bodies and the duties of these bodies
of the Balkan Studies Centerof the International University of Sarajevo.

Article4
In this Book of Rules, the terms used hereinafter shall mean the following:

a) Center: BalkanStudies Center of the International University of Sarajevo;

b) Director: The Director of the Balkan Studies Center of the International University of Sarajevo;

c) Rector: The Rector of the International University of Sarajevo;

d) Vice-Rector for General Affairs: Vice-Rector for General Affairs of the International University of
Sarajevo;

e) University: The International University of Sarajevo;

f) Executive Committee: The Executive Committee of the Balkan Studies Center; and

g) AdvisoryBoard: The Advisory Board of the Balkan Studies Center.



lIl.  NAME, SEAT, STAMP AND SPHERES OF ACTIVITY OF THE CENTER

Article 5.
1) The Center performsits activities and operates underthe name: BALKAN STUDIES CENTER.

2) Abbreviation name of the Center: BSC.

3) The Center's name in the official languages of Bosnia and Herzegovina: Centar za balkanske
studije.

4) The name of the Center mustbe displayed onthe Center's office.

5) This Book of Rulesintroduces newCenter's logowhich supersedesearlierlogos. An addendum to
this Book of Rules defines the logo.

6) The office of the Centerisin Sarajevo, Hrasnicka cesta 15 (Campus of the International University
of Sarajevo).

Article 6.
The name and the seat of the Center may change by Rector's decision.

Article 7.
1) The Center uses official stamps on decisions and other documents of the University.

2) University stampisround, 35mmand 50 mm in diameter. Along its border is the name of the University
in English and Bosnian language. In the center of the stamp is a contour of Sebilj at Ba3¢arsija with a
radial pattern in the background, which symbolizesthe source of knowledge and education, and in the
bottom of the Sebilj, 2004 is written. Below the Sebilj along the border of the stamp the abbreviation
—1US is written, and between the abbreviation and the border of the stamp the cardinal number of the
stampis inscribed, except forthe number, 0“(zero), which is exclusively used by the Rector.

3) The Rector and University's Board of Trustees can define and regulate the Center's official stamp and
the rules of stamp use.

Article 8.
The spheres of activity of the Centerare:

a) To realize or promote national or international level research and publication (books, journals,
studies and policy briefs)in line with the aims of the Center;

b) To conduct local and regional surveys;

¢) to monitor national, regional and international trends and developments, and feature how they
affectthe Western Balkans and the rest of the world;

d) To organize seminars, conferences and symposia;

e) To organize Summerschools;

f) To provide advisoryservices to publicand private institutions and international organizations and
persons;

g) To provide educationalservices;

h) To organize internship programs; and

i) To provide national and international support to the projects thus designed.



V.

AIMS AND MISSION OF THE CENTER

Article 9.

The aims of the Centerare:

a)

b)
c)

d)

e)

f)

Support scholarly contributions, research and development as to create a platform for local,
regional and international scholars and researchers;

Enhance research and policy analysisin the field of foreign policy and international relations;
Integrate and network scientists, academiciansand policy-makers whose narrow specialization is
in Balkans studies;

Organize lectures, workshops, seminars, symposiums, round-table discussions and conferences
with an aim to create a scientific and educational platform for studying and researching the
Balkans;

Foster political culture, democratic values, tolerance, human rights, regional cooperation and
Balkans common heritage;

Establish cooperation with policy centers, institutions and universities in order to promote
Balkans history, culture and commonvalues;

Promote the culture of peace, tolerance and understanding among all Balkans states by taking
into consideration the Balkans multiethnic, multi-religious and multicultural features;

Carry out research on genocide, war crimes against humanity, ethniccleansing and processing of
war crimes;

Conduct quality research projectsin the field of history, political economy, culture, literature, arts
and architecture, foreign policy and security in the Balkans;

Publish research projects, policy papers and the scientificjournal; and

Offer short courses, workshops and lectures to students and young leaders as to enhance their
social responsibility and leadership knowledge and skills.

Article 10.

The mission of the Centeris:

Center's mission is to motivate and support the academic community, policy-makers and the publicin the
promotion of scholarly research and policy analysis related to the Balkan’s history, political economy,
culture, literature, arts and architecture, foreign policy and security that will inevitably lead towards
tolerance, understanding and the regional cooperation. The work of the Center will contribute to creating
a peaceful, just and prosperous Balkans through training of young academicians who are interested in
specializationin certainfieldsin the region.

V.

ADMINISTRATION AND DUTIES OF THE CENTER

Article 11.

The administration of BSCis made up of the following:

a)

The Director;

b) AcademicAdvisor;

c)

The Legal Advisor;



d) The Secretary;
e) TheExecutive Committee; and
f) The AdvisoryBoard.

Article 12.
1) The Director is proposed among the university academicians by the Rector and assigned with
the assent of the University's Board of Trustees for a period of three years. The tenure of the
Director may be lengthened whenitis over.

2) The Director must have a Ph.D. degree in an appropriate area and at least two years of relevant
experience.

3) When deemed necessary, the Rector may relieve the Director of his/her duty. If a Director is
relieved of his/her duty or resigns from his/her position, anew Directoris assigned to complete
his/herterm underthe same conditions.

4) Whenthe Directoris unavailable foraperiod longerthan six months, amember of the Advisory
Board undertakes his/her respobsibilities. Upon the Director's proposal, the Rectorwill appoint
a member of the Advisory Board to temporarily perform the duties of the Center's Director.

Article 13.
The Directorisresponsibletothe Rectorand Vice-Rector for General Affairs forthe progressin the areas
of responsibility.

Article 14.
The duties of the Director are:

a) Torepresentthe Centerand ensure the execution of the Centre's duties;

b) To prepare the short, medium and long-range aims and policies and relevant education, research
and advisory plans and programs to support these aims and policies, and, after the approval of
the Executive Committee, to realize these plans and programs;

c) To promote and facilitate leading-edge research, including collaborative and interdisciplinary
research, in areasrelated tothe goals of the Center;

d) To chairthe Advisory Board and to implement the decisions taken;

e) To assume the responsibility of the Chairman of the Executive Committee when the Vice-Rector
for General Affairsisabsent;

f) Todevelopstronglinkages with appropriate University academic departmentsand administrative
units;

g) Todetermine humanresource needs and tosubmittothe Rectorate;

h) To establish Research and Projectteams;

i) To prepare an annual report of the Centre's accomplishmentsand a summary of the Centre's
financial and administrative operations;

i) To propose the Center's associates and visiting and honorary fellows to the Rectorate; and

k) To helpandguide the Western Balkans-relatedstudentclubs that are registered at the University
but fall under the Centre's sphere of activities.



Article 15.

1) The Rector appoints one of the senioracademicians as the Academicadvisorto the Centerfora

three-yearterm, based on the proposal of the Vice-Rector for General Affairs. The tenure of the
Academicadvisormay be lengthened whenitisover.

2) To be an Academicadvisorrequires10 years experiencein highereducation. If no one meetsthe
minimum qualifications, the position will remain vacant.

3) If an Academicadvisoris relieved of his/her dutyor resignsfrom his/her position, a new Academic
advisorisassigned underthe same conditions.

Article 16.
The Academic Advisor provides day-to-day advice forthe growth and development of the Center.

Article 17.
Upon the proposal of the Director of the Center, one of the academicians or a member of the
administrative staff at IUS assigned to work at the Centeris tasked as the Legal advisorfora period of two
years by the Rector.

Article 18.
The duties of the Legal advisor are:

) To conduct legal analysis and researching legal matters;
) To provide advice onlegal matters;

c) Todraftlegal opinions, memoranda, and briefing documents;

To execute necessary legal documents and records;

To review legal material;

f) To monitorthe implementation of the legal clauses;

g) To maintain constant communication with the Director; and

h) To perform otherduties as assigned by the Director and the Vice-Rector for General Affairs.

Article 19.
1) Upon the proposal of the Director of the Center, one of the academicians or a member of the
administrative staff at IUS assigned to work at the Centeristasked as the Secretary for a period
of twoyears by the Rector.

2) Uponthe proposal of the Vice-Rector for General Affairs and after consultation with the Director,
a Ph.D. student/candidate can be appointed to work at the Centeras the Secretaryfora period

of one year by the Rector.

3) The Secretary, in cooperation with the Director, manages the activities of the Center.

Article 20.

The duties of the Secretary are:

a) Tomanage and editthe Center's website and social media accounts;
b) To perform administrative tasks necessary for the successful work of the Center;



c) To assistinwriting project proposals;

d) To ensure meetings are effectively organized;

e) To maintain an effective record of the organization's activities;
f) To maintain an effective record of the sessions of the Executive Committee and Advisory Board;
g) To write meetingminutes;

h) To assistthe Directorin preparingannual reports;

i) Tocommunicate with partnerinstitutions/organizations via e-mail addressed to the Center;

j) Toorganize book promotions and roundtable discussions;

k) To actively promote the Center;and

I} To performs otherduties as assigned by the Director and the Vice=Rector for General Affairs.

Article 21.
1) The Executive Committee consists of at least sevenmembers, which includes the Vice -Rector for
General Affairs and the Director. The members are appointed by the Rector and shall be
confirmed by the University's Board of Trustees.

2) The term of office of the members of the Executive Committee is three years. Amember whose
term of office expires may be reappointed. In place of the memberwho leaves before the end of
his/herterm, anew memberisappointed to complete the remainingterm.

Article 22.
1) The Executive Committee convenes at least two times a year under the Chairman of the Vice-
Rector for General Affairs. The Director assumes the responsibility of the Chairman when the
Vice-Rector for General Affairsis absent.

2) The Director afterthe consultationwith the Vice-Rector for General Affairs setsthe agenda of the
meeting by taking the requests of the membersinto account.

3) Invitation for the meeting has to be sent by email to the members of the Executive Committee
no laterthan fifteen days before the date set forthe meeting. The invitationmust be sent via the
Center's official email. The proposed agendais also delivered together with the invitation to the
meeting.

4) An emergency meeting of the Executive Committee may be called by the Director and the Vice-
Rector for General Affairs. The Executive Committee may only discuss or act on emergency
matters during the emergency meeting. Forty-eight hours’ notice is given for every emergency
meeting.

5) Online meetings are held with the support of advanced internal technologies or through
established platforms of the University, which enables written, oral and/or videccommunication
between the Executive Committee members. All required support must be given by the
University'sIT Center.

6) The membership of a member who fails to attend two regular meetings of the Executive
Committee without permission or excuse is terminated by the decision of the Executive
Committee.

7) The members of the Executive Committee must keep the information shared among the board
members confidential.



Article 23.
The Executive Committee has the following duties:

a) Toensurethatthe agreed strategiesand the Center’srules are implemented;

b) To supervise the activities carried out by the Center;

c) Totake decisionsonthe work of the Center, in accordance with its mission and aims;

d) To evaluate the activity report on the preceding year and the proposed work program for the
following yearandto decide onthese toreportto the Rector;

e) To develop proposals and projects regarding any matter within the Center’s area of work and
operation;

f) To evaluate project proposals;

g) To assistthe Director with recommendations about the Center’s programs and policies; and

h) To propose the Center's associates and visitingand honorary fellows to the Rectorate.

Article 24.

1) The Executive Committee takes decisions by discussing the agenda items prepared by the
Director. The Executive Committee convenes with the absolute majority of the total number of
members and decisions are taken by majority vote. The members should declare themselves by
voting  “FOR, AGAINST, OR ABSTAINED.” Members who disagree with
decisions/suggestions/comments can write a note of reservation which will be annexed to the
report. The Secretary cannot vote.

2) Decisions are adopted by publicvoting, unlessit is differently regulated by the Law, University’s
Statute or by otherbylaws.

3) When necessary, upon the invitation of the Director, persons from within or outside the
University who have knowledge, skills and experience on the subject may also attend the
meetings of the Executive Committee in orderto express their opinions. However, these persons
cannot vote.

Article 25.
1) The Advisory Board is comprised of the Director, the Secretary and five academicians assigned by
the Rector's approval among the ten proposed by the Director. After consulting with the
Executive Committee, the Director makes recommendations forthe Advisory Board.

2) The members of the AdvisoryBoard are renowned academics and experts(not as representatives
of theirrespective governments).

3) Thetenure of the Advisory Board isthree years. Inthe stead of amemberwho resigns before the
end of tenure, anew memberisassigned underthe same conditions. The Director may invite the
Legal advisorto the meetings occasionally.

4) The members of the Advisory Board must keep the information shared among the board
members confidential.

Article 26.

1) The Advisory Board meets atleast quarterlyon the call of the Director. The duties of the Advisory
Board are:



a) To provide strategicand independent advice to the Director on the work of the Center;

b) To provide guidance and strategicinput on how the Center can meetits objectives;

c) To advocate for the Center;

d) To present their opinions and suggestions on the work of and new spheres of activity for the
Center;

e) To support the Center’s research and educational functions by providing regular guidance and
insights;

f) Toidentifyand pursue research funding opportunities;

g) Toidentify opportunities for collaboration with government and non-government organizations,
institutions, and units;

h) To periodically review and assistin the progress of the research work of the research scholars;

i) Toadvise onhowthe Centerrelatestoand promotesitselfin BiH, region, and globally; and

j) To establish standards for certificates and similar to be awarded to participants at the end of
educational programs and to propose these standards to the Rector.

2) Invitation for the meeting has to be sent by email to the members of the Executive Committee
no later than five days before the date set for the meeting. The invitation must be sent via the
Center's official email. The proposed agendais also delivered together with the invitation to the
meeting.

3) Online meetings are held with the support of advanced internal technologies or through
established platforms of the University, which enables written, oral and/or video communication
between the Executive Committee members. All required support must be given by the
University'sIT Center.

4) The membership of a member who fails to attend two consecutive meetings of the Advisory
Board without permission orexcuse is terminated by the decision of the Advisory Board.

Article 27.

1) The Advisory Board adopts its decisions by a majority vote of the total number of the Advisory
Board members. The members should declare themselves by voting “FOR, AGAINST, OR
ABSTAINED.” Members who disagree with decisions/suggestions/comments can write a note of
reservation which will be annexed tothe report. The Secretary and Legal advisor cannot vote.

2) Decisions are adopted by publicvoting, unlessitis differently regulated by the Law, University’s
Statute or by otherbylaws.

3) The Director chairsthe Advisory Board.

Article 28.
Members of the Center's administration { Director, Legal Advisor,and Secretary) and the Academic Advisor

are entitled to submit their resignation on their position(s) within the Center to Rector's Office for
consideration.

Article 29.

Members of the Center's Executive Committee and Advisory Board can submit resignations on their
position(s) within the Center to Rector's Office.



Article 30.

1) Any members of the Center's administration, the Academic Advisor, the Executive Committee,

the Advisory Board and the Associate network whose behavior or speech violates the Center's

Book of Rules, the University’s Statute and the University’s Code of Ethics can be removed from
the post by Rector's decision.

2) The Directorand the Vice-Rector for General Affairs can suggest the removal of the members of
the Center's administration, the Advisory Board and the Associate network to the Rector.

3) The Vice-Rector for General Affairs after the consultations with the Director can suggest the
removal of the Academicadvisorand the members of the Executive Committee to the Rector.

Article 31.
The academic and administrative personnel needs of the Center are met by personnel assigned by the
Rector as proposed by the Director.

VI. MEMBERSHIP OF THE CENTER

Article 32.
The Associate network of the Centeris made up of members chosen upon the proposal of the Executive
Committee and assigned by the Rector from among the University staff or upon request representatives
of publicor private enterprises from the same sphere of activities and/orspecialistsin related fields, for
a 2-yeartenure. [t may be lengthened when itis over. The maximumnumber of members in the Associate
network of the Centeris 30.

Article 33,
The Associate appointment at the Centeris neitheracademicnor scientific.

Article 34.
The Associates and other members of the Center can propose a sponsored project proposal. The proposal
needsto be approved by the Executive Committee, and confirmed by Rector.

Article 35.
The Associate position at the Center is unpaid. However, the associates are entitled to the professional
fee which represents the amount of honorariumin a project proposal, which is approved by the funding
organization.

Article 36.
Visiting and honorary fellows can stay in the Center for one-year tenure. Researchers including visiting
scholars, post-doctoral researchers and doctoral candidates can participate in the BSC Visiting Researcher
Programme.



Article 37.
The Center will assess candidates for visiting and honorary appointments on the extent to which they will
contribute to the achievement of the Center's mission and aims.

Article 38.
The visiting and honorary fellows are proposed by the Executive Committee and/or the Director, and
confirmed by Rector.

Article 39.
The Centersupports only applicants with external grants to conduct theirresearchin social sciences and
humanities.

Article 40.
The visitingand honorary research fellows are asked to:

a) Acknowledge the Centerinthe publicationsthatthey publish as a resuit of theirresearch at the
Center;

b) Manage theirown housingand accommodation duringtheirstay atthe Center; and

c) Delivervisitinglectures, and participatein panelsand workshops that are organized by the Center
(such duties will not exceed 10% of their allocated time at the Center).

Article 41.

All visitingand honorary appointments propose the Center and may be terminatedat any time by written
notice from the University.

Article 42.
The visiting and honorary appointments at the Center do not confer employee or worker status.

Article 43.

The Center's associatesand the visiting and honorary fellows haveto obeythe Center’srulesand the Code
of Ethics of the University.

Article 44.
Associates and visiting and honorary fellows can be relieve from the Center by Rector's decision.

Article 45.

1) Internship and training programs at the Center offer practical experience and skills. The Center
offers the chance to learn by doingin a setting where students are supervised by workplace
professionals. The Center helps interns to learn how their classroom knowledge applies to real
situations. The Center programs are designed for foreign and domestic university students or
recent graduates. The programs are intended for students with at least 180 credits.

2) Students joining the Center as interns will spend 4-8 weeks working as integral members of the
Center. Afterthe completion of an internship, every internis entitled to aninternship certificate
that bears the supervisor’s and Director’s signatures.



3) Students may be eligible to earn credit forinternshipsin case if they are enrolled in amajor that
requires an internship-type experience as part of their core requirements or as an elective
academicinternship course.

4) The internship will be unpaid, and interns would be responsible for covering their living costs
includinginsurance during theirinternship. Itis recommended to apply for funding opportunities.

5) Two positions are available to be selected persemester (Fall and Spring) and summerrecess for
the Center'sinternship program.

Vil. BUDGET AND FUNDING OF THE CENTER

Article 46.
The Center’'sincome is generated through contributions from sources inside and outside the country and
revenue generated from the sale of books and refereed journals published by the Center, through
activities such as international symposia and international summer schools realized by the Center.

Article 47.
1) TheRector approvesthe Center'sannual budgetifitis deemed necessary.

2) The spending authority of the Center is the Rector. Rector may delegate this authority to the
Director.

Vill.  PARTNERSHIP AND COLLABORATION OF THE CENTER

Article 48.
The Center can establish collaboration with prominent international and local institutes and centers
dealing with related fields of interest and research.

Article 49.
Rector's Office must be consulted prior to entering into collaboration and partnership with other
institutions.

Article 50.
The Rector signs the agreements and documents on behalf of the Centre. Rector may delegate this
authority to the Director.

IX. TRANSITIONAL AND FINAL PROVISIONS

Article 51.
An authenticinterpretation of the Book of Rules is provided by the authority which has adopted them.



Article 52.
This Book of Rules comesinto force on the day itis adopted.

Article 53.
The provisions of this Book of Rules are implemented by the Rector.
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