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PR OFFICE 
F-93 

PROMOTIONAL MATERIAL ISSUANCE FORM 

The form is to be submitted to PR Office (B F3.9) at least 3 days prior to due date  
 

Requester Information 

Requester’s Name: _________________________ Tel: ____ /_____-_____ Email: _____________________ 

Department:  _______________________ ; Application Date: ___ /___ /____ ; Due Date: ___ / ___ / _____ 

Applicant’s Signature:  __________________________ 

Material requested will be used for the following event 

Event Title:  ________________________________________________________________________________ 
 

Material Needed Quantity 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 
 

Issued by: Date: Received by: Date: 

        

 


